[image: ]BEXHILL-ON-SEA TOWN COUNCIL                                                                                                                         
APPLICATION FOR GRANT AID
ADOPTED 18TH AUGUST 2023
Thank you for your interest in applying for a grant from Bexhill-on-Sea Town Council. Please read the grant policy below before filling in the form.  If you require any advice or guidance, please contact the Town Clerk town.clerk@bexhilltowncouncil.gov.uk 
Completed forms should be returned by email town.clerk@bexhilltowncouncil.gov.uk or by post to Bexhill-on-Sea Town Council, 35 Western Road, Bexhill-on-Sea, TN40 1DU.

1. GENERAL
The Council includes in its budget a sum of money in order to award grants to voluntary organisations and community groups that provide benefits for the residents of Bexhill-on-Sea.

To ensure proper consideration is given to these groups and organisations, a completed application form should be submitted to the Clerk to the Council by the closing date that is advertised each year.  The following papers must be submitted:
		
· A completed application form
· An up to date set of accounts
· A constitution or set of rules
· Any additional evidence that the organisation considers will support their application

2.	APPLICATIONS WILL BE CONSIDERED UNDER THE FOLLOWING CRITERIA:
2.1	Applications will only be considered from constituted voluntary organisations, registered charities or established community groups who have a bank account in the name of the groups and can demonstrate that they have a set of rules which govern their operation, including what happens to funds if they cease to operate.

2.2	Applicants must be Bexhill-on-Sea based or be able to prove that they benefit the residents of Bexhill-on-Sea Town Council area.

2.3	Organisations will need to demonstrate that they are applying for funds to support a specific project and not supporting day to day running costs. All grant applicants will be required to provide a breakdown of how the requested funds will be used, and this requirement will be clearly stated on the application form. 

2.4	Grant funding budgets for each financial year: 
The total grants and donations budget is £42,000, with £24,000 designated for events and £18,000 for other projects. 
For event-related applications, the maximum grant available will be £4,000. If an organisation receives funding for an event and applies for the same amount the following year, they may be awarded up to 50% of the amount applied for. If they apply again for the same event in the subsequent year, they may receive up to 25% of the amount applied for, subject to a successful application. For applications relating to to other types of projects, organisations may apply for a maximum of £1,000 and must also provide a clear breakdown of the intended use of funds. 

2.5	Bexhill-on-Sea Town Council will assess each application in terms of
a) How effectively the group will use the grant
b) How well the grant will meet the needs of the community
c) Whether the costs are appropriate and realistic
d) Level of contributions raised locally
e) Whether the applicant could reasonably have been expected to obtain sufficient funding from a more appropriate source
f) How the group is managed
g) How the grant positively benefits residents residing within the town of Bexhill-on-Sea
h) Whether it meets equality, social inclusion and community inclusion aims

2.6 The name of the organisation, the amount applied for and the reason for funding will be placed on a public agenda for consideration by the Council. No personal data will be disclosed. Forms will be shared with Committee members confidentially.

2.7  Applicants will be advised for their success or otherwise as soon as practicable after the meeting that the decision has been taken at. 

2.8  The Town Clerk to highlight to the committee any grant applications that do not meet the policy criteria. 

3.	FURTHER INFORMATION
3.1.	Applications cannot be made retrospectively for projects already completed.

3.2.	It is expected that grant money will be spent during twelve calendar months of receipt.
3.3     The Council reserves the right to request copies of invoices and/or other documentation as evidence that the expenditure has been incurred.
3.4.	Successful organisations are required to submit a report within 12 months of the award being made to demonstrate how the funds were expended.

3.5.	If the organisation dissolves, the Council will seek reimbursement 

3.6.	At the Council’s discretion, the grant will be repayable to the Council should the project the grant was granted for not materialise within twelve calendar months of receipt of the grant

3.7.	There is no restriction to the number of times an organisation may apply for grant funding. However, the history of previous applications will be considered in the decision-making process.  Priority will be given to first time applicants who fulfil the criteria.

3.8.	The giving of grant aid in one year does not set a precedent for another year.

3.9.	Recognition of the grant from Bexhill-on-Sea Town Council must be made in any publicity and acknowledged on any letterheads and promotional documents.

3.10  If applications do not coincide with the policy requirements the application will not make it to the committee meeting.

4.	BEXHILL-ON-SEA TOWN COUNCIL COMMITMENT
4.1.	Bexhill-on-Sea Town Council acknowledges that new community organisations often have difficulty obtaining funding from other sources and so will give special consideration to applications from such groups.

4.2.	Bexhill-on-Sea Town Council will publicise the availability of grant aid throughout the town, via the media, websites, publications and posters.

4.3.	Bexhill-on-Sea Town Council will review the grant aid budget annually as part of the overall budgeting process.

4.4.	Bexhill-on-Sea Town Council will periodically review the criteria for grant aid awards.






Name and Address of organisation:






	Contact name: ………………………………………………………………..
Contact telephone number: ………………………………………………….
	Position in organisation: ………………………………………………………
1. Aims and objectives of your organisation; what does your organisation do and how does it benefit the residents of Bexhill-on-Sea?













2. Where does your organisation meet? ………………………………………
3. How often do you meet? ……………………………………………………
4. How many members do you have?.....……………………………………….
5. How many are Bexhill-on-Sea residents?          ……………………%
6. How much funding are you applying for? £ ………………………………….
NOTE: The Council will only agree allocations over £500 in exceptional circumstances that are clearly detailed in question 8.
7. What is the total cost of your project?  £………………………………………….


8. If your application is for over £500 please give full details of the exceptional circumstances related to your request.


























9. Briefly describe the project for which you require a grant. Please be aware that the Council does not normally give grants for running costs. If your application contains an element of running costs, please detail your plans to source alternative funding for this in future years.
Please make sure you give us a full breakdown of what the funding will be spent on.




























10. How will the funding meet equality social inclusion and community inclusion aims?







11. Please tell us how this funding will positively benefit residents residing within the town of Bexhill-on-Sea








12. How is your organisation normally funded? 






13. What are your current subs/fees/charges? 






14. Have you applied for any other funds/grants towards the cost of this project? Please include details below








15. Anticipated income/expenditure for next 12 months 






16. Details of any grants received from Bexhill-on- Sea Town Council in the past three years with dates.







17. Other grants from any other sources in the last three years with dates.






18. Has the project that you want the funding for already happened?      Yes / No
NOTE: the Council will not fund a project that has already happened.
19. Will you be passing the funding on to any other groups (except to pay for goods and services)?   Yes / No
Please give us details of the bank account that the grant should be paid into if approved.
Name of Account ……………………..…………………….
Account number …………………………………………….
Sort Code           …… - …… - ……

Please ensure the following supporting documentation accompanies your application;
· Your most recent accounts;
· Your most recent bank account statement & details of any other investments/savings;
· A copy of your constitution;
· A copy of your safeguarding policy if your group works with vulnerable adults, or children;
· Any other documentation you feel may help in assessing your application.

Privacy Notice
In accordance with the General Data Protection Regulation (GDPR), I agree that Bexhill-on-Sea Town Council will process and hold personal information about me only in relation to my grant application. I consent to my personal information, including that contained in this form, being stored manually and/or electronically. It will be held securely and treated confidentially for 6 years after an application is made. I understand that it will only be accessed by authorised staff members to manage the grant application process. 

I also understand that Bexhill-on-Sea Town Council may pass details onto an official organisations where required to do so by law or contract. I understand that my data will be disposed of securely 6 years after the application and that I have the right to correct the information at any time. I have been made aware of my rights under GDPR.

Declaration:  I/we declare that the information confirmed in this application is correct and that any grant received will be applied as detailed in the request.

Signed ………………………………………………..

Position in Organisation……………………………..

Date …………………………………………………..

For Office Use Only

Grant applications must be checked against the following criteria. Any questions where the answer is no must be reported to the Finance and General Purposes Committee meeting where the application is being considered and must form part of the formal agenda items list for that meeting.

	Yes/No
	

	
	Is there a fully completed application form, an up to date set of accounts, a constitution or set of rules which govern their operation, including what happens to funds if they cease to operate?

	
	A copy of safeguarding policy is provided if the group works with vulnerable adults, or children.

	
	Is this a constituted voluntary organisation, registered charity or established community group with a bank account in the name of the group?

	
	Is the grant application for £1,000 or less?

	
	For applications in excess of £500, has the applicant fully detailed the exceptional circumstances?

	
	Is this the only application in this financial year from this group or organisation?

	
	Is the applicant based in the boundary of Bexhill? If not what proportion of beneficiaries of the grant reside in the area?

	
	Is the application for future funding? (i.e. not retrospective)

	
	Is the grant for the sole use of the applying group and not to pass on money




Assessing officer …………………………………………………………………………………..


Date of assessment …………………………………………..


Decision (delete as applicable) reject / return for further information / proceed to committee


Approved as agenda item for the Finance and General Purposes Committee meeting on ………….……..


Outcome at meeting …………………………………………………………………………………………

Notes
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